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CYPRESS TRAILS COMMUNIT_Y IMPRO.VEMENT’ASS'OCIATION, INC.

M ;@/ ~ RECORDS RETENTION POLICY
STATE OF TEXAS R P
COUNTY OF HARRIS ~  §

WHEREAS, Cypress Trails Community Improvement Association, Inc. (the
“Association”), is the governing entlty for Timber Lane, Section 12, an addition in Harris
County, Texas, according to the: ‘map or-plat thereof recorded in the Map Records of Harris
County, Texas, under Clerk’s File No. F873713 and Film Code No. 282042, along with any
amendments, supplements, replats and annexations, (collectively referred to as the
“Subdivision”)' and ' '

WHEREAS, Chapter 209 of the Texas Property Code was amended, effective January 1,
2012, to add Section 209.005(m), which requires the Association to adopt and record a pohcy
regarding retention of Association Books and Books and Records; and

WHEREAS, the Association, through its Board of Directors, shall have and may exercise
discretionary authority concernmg the restrlctlve covenants contained herein;

NOW THEREFORE, in. ‘order to comply w1th Sectlon 209.005(m), the Association
hereby adopts the following Records Retention Policy:

The Association shall maintain its records as follows:
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RECORD L B RETENTION PERIOD
Certificate of Formation/ Articles of Incofp'ofation; Bylaws, ‘ .| PERMANENT

Declarations and all amendments to those documents.

Association Tax Returns and Tax Audits‘" .j ‘_" . : " . ’ SEVEN (7) YEARS

Financial Books and Records | | SEVEN (7) YEARS

Account Records of Current Owoers _ .: ‘ .‘ . - FIVE (5) YEARS

Contracts with a term of more than one year FOUR (4) YEARS AFTER
CONTRACT EXPIRES

Minutes of Member Meetings and Boa'rd Meetmgs (I - - SEVEN (7) YEARS
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Records not listed above are not subjecft to retention. Upon expiration of the retention
date, the applicable records may be destroyed.: : "

CYPRESS TRAILS COMMUNITY IMPROVEMENT ASSOCIATION, INC.

. "CERTIFICATION

“I, the undersigned; 'being. the President of Cypress Trails Community La"
Improvement Association, Inc., hereby certify that the foregoing Resolution was

adopted by at least a majority of the Association Board of Directors on the / 3
day of Um/amé{;/ , 20117 7

By: \ML‘M‘I l'\uv\}—“ | ,.Prési‘dent

Print Name: Mp,.'ks_} 'LEN;.S |

f% - ACKNOWLEDGEMENT
?«1  STATE OF TEXAS §
;}g COUNTY OF HARRIS §
"? BEFORE ME, the undefSigﬁéd éuthofify, on this day, personally appeared the person
‘lk whose name is subscribed to the foregoing instrument and acknowledged to me that they
gg executed the same as the act of the Association for the purpose and consideration therein
ﬁ:ﬁ‘ expressed and in the capacity therein stated. - .
f Given under my hand and seéli of’ofﬁéé this /3 day of M@/p@é(, 7 ,2011.

W : & ZZ
Tk, CHERYLE D. MILLS INota
$9. Q% Notary Public, State of Texas Y
2 FNiwf My Commission Expires
By - -March 07, 2018 -
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After Recording Return to: o gg . -
HOLT & YOUNG, P.C. ‘ 25 Vr;
11200 Richmond Ave., Ste. 450 - \/\ z -
Houston, Texas 77082
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